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 Call to Order 

 Approve Agenda 

 Approve Minutes from 9/25/19 

    Approval of September 25, 2019 Employee Pension Board of Trustees 
Pension Board Meeting Minutes 

 Reports 

 Fiduciary Advisors 

 Creve Coeur Portfolio Report 093019 

 Old Business 

 Review City Audit (CAFR) and Pension Report 

 Review City Audit Report-(CAFR) 

 Update on Lump Sum Buyout 

 New Business 

 Conflict of Interest Policy 

 Creve Coeur Pension Fund Conflict of Interest Policy 

 Investment Advisory Services RFP 

 RFP for Investment Advisory Svcs 12/7/19 

 Retirements 

 Invoices Paid 

 Payment Request 7/16/19 

 Meeting Calendar 

 Meeting Schedule for 2020 
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Next Meeting: Date/Time: 
October 22, 2019

Page 1

Call to Order
Steve Unser Employee Rep
Ellen Lawrence Council
Jon McIntosh Employee Rep
David Caldwell Vice-Chair  (Absent)
Michael Karasick Chair
Ted Armstrong
Carol Lippman Board Member  (Absent)
Lori Obermoeller Director of Finance
Debbie Loso Assistant
Mike Zwiener Milliman
Mark Perkins City Admin
Anne Cronin Accounting Clerk

Approve Agenda

Motion to Approve the Agenda

RESULT: APPROVED [UNANIMOUS]
AYES: Unser, Lawrence, McIntosh, Karasick, Armstrong
ABSENT: Caldwell, Lippman

Approve Minutes

    Approval of July 23, 2019 Employee Pension Board of Trustees Pension 
Board Meeting Minutes

Michael Karasick had corrections on the agenda packet page 3 and 5 of the minutes from the 
employee pension board meeting on 7/23/19.  The corrections to be made are as follows:  
Packet Page 3: “Mr. Sullivan made a motion to move $800,000 from the plan (instead of Equities) and 

put in a separate bucket.”
Packet Page 5: “Motion to Move $800,000 from the plan (instead of Equities) and put it in a Separate 

Bucket”

RESULT: ACCEPTED [UNANIMOUS]
MOVER: Ellen Lawrence, Council
SECONDER: Steve Unser, Employee Rep
AYES: Unser, Lawrence, McIntosh, Karasick, Armstrong
ABSENT: Caldwell, Lippman

Approve Amended Minutes
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300 N. New Ballas Road 

City of Creve Coeur Page 2

RESULT: APPROVED [UNANIMOUS]
MOVER: Ellen Lawrence, Council
SECONDER: Steve Unser, Employee Rep
AYES: Unser, Lawrence, McIntosh, Karasick, Armstrong
ABSENT: Caldwell, Lippman

Reports

New Business

Actuarial Report as of July 1, 2019
Milliman Actuarial Valuation

Mike Zwiener from Milliman covers the Actual Valuation and the one page projections.  Mr. Zwiener 
comments that the actuarial employee contributions comparison from last year were $1,262,000.00 to 
this year $1,252,000.00.  The main drivers of cost from year to year are on the return on plan assets 
for the June 30 year.  The plan return is 5.5%.  Mr. Zwiener moves on to discuss the smoothing value 
of assets where the smoothing return has exceeded the initial prediction which was 6.75%.  The 
smoothing value is 8% which is why the costs were so stable.

Mr. Zwiener moves on to mention the actuarially determined employee contributions are expressed 
as a percentage payroll.  The current stage of the closed plan is more of an expense as opposed to a 
payroll related expense.  Mike Karasick goes on to suggest that a footnote should be added to the 
report to point out the percentages are large to pay off the liability.  The reasoning for the footnote is 
to have full disclosure of the plan.  Also, to emphasize that payroll is not a good measure of the plan 
and that the board has accelerated the funding of such plan. 

Mr. Zwiener highlights the actuarial present values, the accrued liability and the unfunded accrued 
liability.  The unfunded accrued liability went from 6.8 million to 5.6 million due to over contribution.  
The funded ratio improved from 85% to 87%.  Mr. Zwiener moves on to explain the difference 
between the funded ratio percentage of 87% and the unfunded liability percentage of 82% as per 
Mike Karasick’s request.  The funded ratio of 87% is a measure of the benefits that have been earned 
as of July 1, 2019.  The unfunded liablility, actuarial present values, of 82% is the actuarial allocation 
of costs to date.  The 82.7% is a comparative funded ratio for public sector plans based on current 
market costs. 

Mr. Zwiener continues to discuss the formula for determining contributions.  The most common 
method is an entry age method which is most commonly used for the public sector.  The entry age 
method takes into account the unfunded actuarial liability (UAL) over a 10 year amortization period 
from July 1, 2019, normal costs including assumed administration expenses, and the UAL over a 15 
year period after July 1, 2015.  Mr. Zwiener suggests the UAL amortization after July 1, 2015 is 
inconsequential for a dollar amount but from a disclosure standpoint, an open amortization period is 
not the best practice.  Further discussion commences between the board members of either keeping 
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the post 2015 amortization of additional UAL ongoing at a 15 year rolling or fix it at 15 years.  The 
cost of fixing at 15 years would be an additional $6,000 a year as per Michael Karasick’s calculations.

Mr. Zwiener continues to discuss the mortality table and that the current table used is a RP-2000.  He 
suggests that this table is outdated and recommends next year using the PUD 2010 tables.  Mr. 
Zwiener predicts that the PUD 2010 tables will increase the liabilities by 3-4%.  

The board moves on to discuss the number of potential retirees and the costs associated with such.

Change the Post July 2015 to a Closed Fixed 15 year Amortization 
Beginning July 1, 2020

RESULT: APPROVED [UNANIMOUS]
MOVER: Ted Armstrong
SECONDER: Ellen Lawrence, Council
AYES: Unser, Lawrence, McIntosh, Karasick, Armstrong
ABSENT: Caldwell, Lippman

Implement the PUD 2010 Mortality Table for the 2020 Actuarial

RESULT: APPROVED [UNANIMOUS]
MOVER: Ellen Lawrence, Council
SECONDER: Ted Armstrong
AYES: Unser, Lawrence, McIntosh, Karasick, Armstrong
ABSENT: Caldwell, Lippman

OPEB Report

Buyout Program
Lori Obermoeller informs the pension board that City Council has approved a resolution with the buy-
out.  However, it is on the pension board to make a decision on a funded ratio of the plan and a time 
frame to implement.  The board recalls that they discussed in the previous meeting of 80%.  All agree 
that 80% is a good percentage close to the actuarial equivalent for the buy-out.  The board must 
submit a report in 90 days to the City Council regarding the implementation of any further Plan 
amendments.

The board discusses how to properly inform pension participants of their personal financial affect that 
this buy-out could have without providing specific advice.  The board decides to put in the facts 
section in the buy-out letter that the Consumer Financial Protection Bureau has provided a publication 
that might be helpful in making a decision about participating or not participating in the buy-out.
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Have 80% be the Actuarial Equivalent of the Accrued Benefit for a Single 
Sum Payout

RESULT: APPROVED [UNANIMOUS]
MOVER: Ellen Lawrence, Council
SECONDER: Jon McIntosh, Employee Rep
AYES: Unser, Lawrence, McIntosh, Karasick, Armstrong
ABSENT: Caldwell, Lippman

Pass the Resolution as Written with the 80%

RESULT: APPROVED [UNANIMOUS]
MOVER: Jon McIntosh, Employee Rep
SECONDER: Ellen Lawrence, Council
AYES: Unser, Lawrence, McIntosh, Karasick, Armstrong
ABSENT: Caldwell, Lippman

Old Business
Michael Karasick brings up old business to discuss establishing a conflict of interest policy.  He offered a 
sample draft of the policy but the issue was tabled due to the length of the meeting.

Adjournment
Motion to Adjourn

Ellen Mover
Steve Seconds
All in Favor

Adjourn

RESULT: APPROVED [UNANIMOUS]
MOVER: Ellen Lawrence, Council
SECONDER: Steve Unser, Employee Rep
AYES: Unser, Lawrence, McIntosh, Karasick, Armstrong
ABSENT: Caldwell, Lippman
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______________________________________________________

RETIREMENT PLAN FOR EMPLOYEES OF
THE CITY OF CREVE COEUR

PORTFOLIO DUE DILIGENCE
AND PERFORMANCE REVIEW

PERIOD ENDING SEPTEMBER 30, 2019
______________________________________________________

PREPARED BY:

A Registered Investment Advisor providing an objective
approach to the investment management process.

12813 Flushing Meadows Drive, Suite 280
St. Louis, Missouri 63131

(314) 726-5150
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Index QTR YTD 1YR 3YR 5YR 10YR 15YR
3 Month T-Bills               
(Cash/Cash Equiv) 0.51 1.74 2.35 1.62 1.02 0.55 1.38

BarCap 1-5 Year Govt/Credit        
(Short term Bond) 0.89 4.48 6.01 2.01 2.01 2.12 2.89

BarCap US Aggregate       
Intermediate term Bond) 2.27 8.52 10.30 2.92 3.38 3.75 4.21

BarCap Corporate High Yield               
(High Yield) 1.33 11.41 6.36 6.07 5.37 7.94 7.33

S&P 500 Value                        
(Large Value) 2.83 20.01 5.56 10.61 8.47 11.56 7.66

S&P 500                                             
(Large Companies) 1.70 20.55 4.25 13.39 10.84 13.24 9.01

S&P 500 Growth                                    
(Large Growth) 0.72 21.06 3.25 15.73 12.82 14.72 10.19

S&P 400                                   
(Mid Size Companies) -0.09 17.87 -2.49 9.38 8.88 12.56 9.82

Russell 2000 Value                
(Small Value Companies) -0.57 12.82 -8.24 6.54 7.17 10.06 7.23

Russell 2000                                  
(Small Companies) -2.40 14.18 -8.89 8.23 8.19 11.19 8.19

Russell 2000 Growth                
(Small Growth Companies) -4.17 15.34 -9.63 9.79 9.08 12.25 9.04

MSCI EAFE IMI                                   
(Foreign Large- Dev Mkts) -0.98 12.70 -2.02 6.40 3.63 5.22 5.58

MSCI EAFE Small Cap                                
(Foreign Small- Dev Mkts) -0.44 12.05 -5.93 5.94 6.02 7.45 7.35

MSCI EM                                         
(Foreign- Emerging Markets) -4.25 5.89 -2.02 5.97 2.33 3.37 7.82

DJ US REIT                                        
(REIT) 6.83 24.64 16.41 6.48 9.70 12.69 8.71

MSCI ACWI All Cap               
(Global Equity) -0.20 15.80 0.35 9.31 6.58 8.44 -

Source: Morningstar

MARKET DRIVERS
PERIOD ENDING SEPTEMBER 30, 2019
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ASSET ALLOCATION
MAJOR ASSET CLASSES

PERIOD ENDING SEPTEMBER 30, 2019

#
#

#
#

1947852.03
#
#
#
#
#

Schwab Commerce Total Total Strategic Lower/Upper
Description Value Value Value Percent Allocation Limits

Money Market/ Fixed Income 59,488              7,075,719        7,135,207         28% 30% 25% - 35%

Equity 18,583,606       -                  18,583,606       72% 70% 65% - 75%

18,643,094       7,075,719        25,718,813       100% 100%

Money Market/ 
Fixed Income

28%

Equity
72%

Actual Allocation

Money 
Market/ Fixed 

Income
30%

Equity
70%

Target Allocation
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ASSET ALLOCATION
EQUITY ASSET CLASSES

PERIOD ENDING SEPTEMBER 30, 2019

Current Current Strategic Lower/Upper
Description Value Percent Allocation Difference Limits

Large Value 1,130,027         6.1% 6% 0.1% 4% - 8%

Large Blend 5,970,503         32.0% 32% 0.0% 27% - 37%

Mid Cap Blend 1,303,718         7.0% 7% 0.0% 5% - 9%

Small Value 351,769            1.9% 2% -0.1% 1% - 3%

Small Blend 2,028,399         10.9% 11% -0.1% 8% - 14%

International- Value 743,898            4.0% 4% 0.0% 3% - 5%

International-Large Blend 3,509,834         18.8% 19% -0.2% 15% - 23%

International-Small Blend 1,302,604         7.0% 7% 0.0% 5% - 9%

International- Emerging Mkts 1,235,579         6.6% 7% -0.4% 5% - 9%

REITS 1,007,275         5.4% 5% 0.4% 4% - 6%

Money Market 59,488              0.3% 0% 0.3% 0% - 2%

18,643,094       100% 100%

Large Value
6%

Large Blend
32%

Mid Cap Blend
7%

Small Value
2%

Small Blend
11%

International-
Value

4%

International-
Large Blend

19%

International-
Small Blend

7%

International-
Emerging Mkts

7%

REITS
5%

Money Market
0%

Actual Allocation

Large Value
6%

Large Blend
32%

Mid Cap 
Blend

7%Small Value
2%

Small Blend
11%

International-
Value

4%

International-
Large Blend

19%

International-
Small Blend

7%

International-
Emerging 

Mkts
7%

REITS
5%

Money 
Market

0%

Target Allocation
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Fiscal Calendar Trailing Annualized Annualized Annualized Annualized
3 Months Year-to-Date Year-to-Date 12 Months 3 Year 5 Year 10 Year 15 Year

Weighted Average Net Return 0.9% 0.9% 14.3% 4.1% 7.6% 6.4% 8.0% 6.6%

Primary Index Return 0.9% - 14.0% 3.5% 7.2% 6.1% 7.9% -

Blended Global Index 0.0% - 13.0% 2.5% 7.1% 5.2% 6.7% -

Primary Blended Index Allocation Blended Global Index Allocation
S&P 500 22% MSCI ACWI All Cap 70%
MSCI US Prime Market Value 4% BBgBarc Multiverse 30%
MSCI US Mid Cap 450 5%
MSCI US Small Cap 1750 8%
MSCI US Small Cap Value 1%
MSCI EAFE Value 3%
MSCI EAFE 13%
MSCI EAFE Small Cap 5%
MSCI EM 5%
MSCI US REIT 4%
BBgBarc US Agg Bond 30%

Weighted Average Return equals the monthly weighted average return of each portfolio.  The average balance is calculated as the average of the beginning and 
ending month balances.  Reporting of the combined portfolio returns is not intended to be in compliance with GIPS standards

Monthly performance data prior to 7/1/2013 is gross returns (before fees) as reported by Commerce

This report is based upon third-party information that FAI considers reliable; however, FAI does not represent that it is accurate or complete.

COMBINED PORTFOLIO PERFORMANCE REVIEW
PERIOD ENDING SEPTEMBER 30, 2019
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Year to Date Net Return 1 Year Net Return 3 Year Net Return 5 Year Net Return
Inception to Date

(7/2/2013) Net Return
Creve Coeur Retirement Plan 16.6% 1.2% 9.2% 7.6% 8.7%

Primary Benchmark 16.4% 0.8% 9.1% 7.5% 8.8%
Creve Coeur Secondary (Benchmark 2) 17.2% 1.9% 10.1% 8.0% 9.3%
MSCI ACWI All Cap Net (Benchmark 3) 15.8% 0.4% 9.3% 6.8% 8.2%

Returns for periods exceeding 12 months are annualized.

Year to Date 1 Year 3 Year 5 Year
Inception to Date

(7/2/2013)
Beginning Value (Managed) $16,672,197 $19,201,478 $16,423,373 $14,845,256 $0
Inflows (Managed) $0 $0 $0 $0 $12,689,438
Outflows (Managed) ($800,000) ($800,000) ($2,407,000) ($2,407,000) ($2,407,000)
Investment Gain (Managed) $2,770,898 $241,617 $4,626,722 $6,204,839 $8,360,658
Ending Value (Managed) $18,643,095 $18,643,095 $18,643,095 $18,643,095 $18,643,095

Account Return (Net TWR) (Managed) 16.6% 1.2% 9.2% 7.6% 8.7%

Returns for periods exceeding 12 months are annualized.

Performance Summary- Equity Portfolio Only
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Description Weight Year to Date Net Return 1 Year Net Return 3 Year Net Return 5 Year Net Return
Inception to Date

(7/2/2013) Net Return
Large-Cap Value 6.1% 16.1% 4.2% 11.5% 9.6% 11.0%

Large-Cap Core 32.0% 20.5% 4.2% 13.4% 11.1% † 11.1%

Mid-Cap Core 7.0% 22.6% 3.6% 10.7% 9.5% * 8.9%

Small-Cap Value 1.9% 14.6% (5.5%) 7.3% 7.9% 9.2%

Small-Cap Core 10.9% 17.8% (3.8%) 9.6% 8.9% * 7.9%

Foreign Large Cap Value 4.0% * (0.6%) * (0.6%) * (0.6%) * (0.6%) * (0.6%)

Int'l Developed Mkts 18.8% 12.5% (0.6%) 6.4% 3.6% † 3.4%

Foreign Small Mid Cap Core 7.0% 11.0% (4.4%) 4.2% 3.3% 5.0%

Int'l Emerging Mkts 6.6% * (4.4%) * (4.4%) * (4.4%) * (4.4%) † 1.0%

REITs 5.4% 28.1% 19.9% 7.1% 9.9% n/a

Cash 0.3% 0.5% 0.8% 0.4% 0.3% * 0.2%

Total 100.0% 16.6% 1.2% 9.2% 7.6% 8.7%

* Partial period return
† Linked partial period return
Returns for periods exceeding 12 months are annualized.

Asset Class Performance- Equity Portfolio Only
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RETIREMENT PLAN FOR EMPLOYEES OF THE CITY OF CREVE COEUR
FUND PERFORMANCE
PERIOD ENDING SEPTEMBER 30, 2019

Asset Total Return Annualized Return Expense
Fund Name Category Ticker 3 Mo YTD 12 Mo 3 Yr 5 Yr 10 Yr Ratio
PROFESSIONALLY MANAGED PORTFOLIOS
Vanguard Value ETF Large Value VTV 1.22 16.14 3.57 11.48 9.32 12.10 0.04

Vanguard 500 Index Admiral Large Blend VFIAX 1.69 20.54 4.22 13.36 10.80 13.21 0.04

Vanguard Mid Cap Index Admiral Mid-Cap Blend VIMAX 0.61 22.60 3.65 10.67 9.20 13.05 0.05

Vanguard Small Cap Value Index Admiral Small Value VSIAX -0.93 14.56 -5.48 7.33 7.60 11.54 0.07

Vanguard Small Cap Index Adm Small Blend VSMAX -1.45 17.78 -3.81 9.62 8.62 12.38 0.05

iShares MSCI EAFE Value ETF Foreign Large Value EFV -1.46 7.85 -4.76 4.89 0.87 3.09 0.38

Vanguard FTSE Developed Markets ETF Foreign Large Blend VEA -0.85 13.19 -1.91 6.30 3.65 5.09 0.05

iShares MSCI EAFE Small-Cap ETF Foreign Small/Mid Blend SCZ -0.30 12.28 -5.36 5.81 6.06 7.57 0.39

Vanguard FTSE Emerging Markets ETF Diversified Emerging Mkts VWO -4.13 7.96 1.02 4.95 1.95 3.08 0.12

Vanguard Real Estate Index Admiral Real Estate VGSLX 7.40 28.14 19.89 7.06 9.94 12.89 0.12
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RETIREMENT PLAN FOR EMPLOYEES OF THE CITY OF CREVE COEUR
EXPENSE AND FEE INFORMATION
PERIOD ENDING SEPTEMBER 30, 2019

Annual
Fund Name Asset Class Fund Expense Expense

Category Ticker Balance Ratio Cost

Schwab Adv Cash Reserves Prem Money Market SWZXX 59,488 0.28 167 

Vanguard Value ETF Large Value VTV 1,130,027            0.09 1,017            

Vanguard 500 Index Admiral Large Blend VFIAX 5,970,503            0.04 2,388            

Vanguard Mid Cap Index Admiral Mid-Cap Blend VIMAX 1,303,718            0.05 652 

Vanguard Small Cap Value Index Admiral Small Value VSIAX 351,769 0.07 246 

Vanguard Small Cap Index Adm Small Blend VSMAX 2,028,399            0.05 1,014            

iShares MSCI EAFE Value ETF Foreign Large Value EFV 743,898 0.38 2,827            

Vanguard FTSE Developed Markets ETF Foreign Large Blend VEA 3,509,834            0.05 1,755            

iShares MSCI EAFE Small-Cap ETF Foreign Small/Mid Blend SCZ 1,302,604            0.39 5,080            

Vanguard FTSE Emerging Markets ETF Diversified Emerging Mkts VWO 1,235,579            0.12 1,483            

Vanguard Real Estate Index Admiral Real Estate VGSLX 1,007,275            0.12 1,209            

Total 18,643,094          17,837          

Average Weighted Expense Ratio 0.10

OTHER PORTFOLIO RELATED FEES
Current Quarter Calendar YTD Fiscal YTD Annual Fee

Schwab Institutional trading fees 313 498 313 n/a

Fiduciary Advisors, Inc. Advisory Fees 5,000 15,000            20,000 20,000        

Other Fees (i.e. wire fee) - - - n/a
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ASSET ALLOCATION
PRIMARY AND SECONDARY EQUITY PORTFOLIO POLICY INDEXES

PERIOD ENDING SEPTEMBER 30, 2019

Primary Secondary
Index Policy Policy

MSCI US Prime Mkt Value 6%

S&P 500 Index 32%

MSCI US Mid Cap 450 7% MSCI US Broad Market 58%

MSCI US Small Cap Value 2%

MSCI US Small Cap 1750 11%

MSCI EAFE Value 4% MSCI ACWI ex USA 37%

MSCI EAFE IMI 19%

MSCI EAFE Small Cap 7%

MSCI Emerging Market 7%

MSCI US REIT 5% MSCI US REIT 5%

100% 100%

Index

MSCI US Prime 
Mkt Value
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Creve Coeur Pension Fund 

 

Conflict of Interest Policy 

 

Adopted by the Pension Board – July ______, 2019 

1. Each pension board member, committee member, and employee in a position to influence or vote on the Creve 

Coeur Pension Fund (The Fund) policies or expenditures shall exercise good faith in all transactions relating to 

(The Fund) and shall not use his or her position or knowledge gained therefore, directly or indirectly, to permit a 

conflict to arise between (The Fund’s)  interest and such Key Individual's personal interests, the personal interests 

of the Key individual's spouse or any child (collectively, the "Family Members", individually, a "Family 

Member"), or the interests of any corporation, partnership, proprietorship, firm, association or other entity in 

which a Key Individual or Family Member is a director, trustee, officer, or employee with significant operating 

or executive responsibilities, or in which such person has any financial interest (or if a publicly traded company, 

an ownership interest of at least 5%) as a shareholder, partner, owner, member or otherwise (collectively, the 

"Related Entities", individually, a "Related Entity").  

2. All acts of Key Individuals shall be undertaken for the benefit of (The Fund) with respect to transactions, activities 

or dealings related to (The Fund).  

3. With respect to any proposed contract or other transaction between (The Fund) and any Key Individual, Family 

Member, and/or Related Entity, which is considered by the Pension Board, the following rules shall apply:  

a. Full disclosure, in writing, of the relationship or interest shall be made by the Key Individual to the 

Pension Board Members, prior to discussion or action on such contract or transaction. In addition, a Key 

Individual who is a staff member shall make the same disclosures, in writing, to all existing Pension 

Board members.  

b. The contract or transaction shall be considered properly authorized, approved or ratified only if there is 

a favorable vote of a majority of the Funds Board members or committee members (whichever group is 

acting on the contract or transaction) present and voting at such meeting. The Key Individual shall, if 

requested, vacate the room in which the matter is being voted on, and, in any event, shall not participate 

in the final deliberation or decision regarding the matter, other than to be available to present factual 

information or respond to questions.  

c. The Key Individual shall not be counted in determining the existence of a quorum for the purpose of 

voting upon the contract or transaction at any meeting. 

d. The minutes of the meeting shall reflect that the conflict disclosure was made, the vote taken and, where 

applicable, the abstention from participation and voting of the Key Individual.  

 

4. A Conflict of Interest Policy & Disclosure Statement shall be furnished to each Key Individual promptly after the first 

attended quarterly meeting and to any new Key Individual promptly upon commencement of his or her position. 
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D R A F T 12-17-12 
 

 
Proposals for investment consulting service for the City of Creve Coeur Employee Pension Plan will be 
received by Debbie Ryan, City Clerk, until 10:00 a.m. January 7, 2012 at the Creve Coeur Government 
Center, 300 North New Ballas Road, Creve Coeur, Missouri 63141. Firms submitting proposals should 
carefully read and comply with the attached RFP. 
 
These proposals will be reviewed by the Pension Board of Trustees and action taken per the time 
schedule included in the attached Request for Proposal (RFP). At least 10 printed copies and one 
electronic copy of the proposal shall be provided. The City reserves the right to reject any and all 
proposals or waive any informality in the submitted proposals. 
 
Any questions concerning the proposal should be directed to Dan Smith, Director of Finance at (314) 
872-2519 or dsmith@ci.creve-coeur.mo.us. 
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D R A F T 

 
2 

RFP FOR INVESTMENT ADVISORY SVCS 12-7-12 DRAFT 

 

INVESTMENT CONSULTING SERVICES 
REQUEST FOR PROPOSAL (RFP)  

 
Requesting Proposal:  Employee Pension Board of Creve Coeur, Missouri  
 
Contact for Submission:    Contact for Questions on RFP: 
 Debbie Ryan      Dan Smith 
 City Clerk      Director of Finance 
 300 North New Ballas Road    (314) 872-2519  
 Creve Coeur, Missouri 63141    dsmith@ci.creve-coeur.mo.us 
 dryan@ci.creve-coeur.mo.us 
 
General 
The Creve Coeur Employee Pension Board of Trustees is responsible for overseeing the defined benefit 
pension funds for a portion of the Creve Coeur employees. The Board has seven voting members 
comprised of five citizens and two employee members. The citizens include the Finance Committee 
Chairman, a City Council member and three other citizens. Hereafter the term "Board" shall mean all 
members of the Board. 
 
The pension fund balance totals approximately $16,500,000. In recent years the funds have been 
managed with an asset allocation of 55-65% equity and 35-45% fixed income.  A current investment 
policy has been included. This policy is under review and will be possibly subject to some changes in the 
equity and fixed income areas. Contributions and distributions are both expected to average $1.4 million 
for the foreseeable future. 
 
The Commerce Trust Company is the current investment manager, custodian and paying agent for the 
plan. It is anticipated that Commerce will be retained as the paying agent. 
 
Process 
The Board seeks to hire a manager (or managers) to implement and monitor an investment strategy for 
the pension fund. The selection process will have two stages. 
 
In the first stage, the Board seeks summary proposals from prospective managers. The Board will allow a 
large degree of flexibility at this stage to encourage applicants to highlight their strengths. For example, 
the Board will consider proposals to manage the fixed income investments, the equity investments, or 
the entire portfolio. The board seeks proposals for passive (index) strategies as well as active 
management strategies. The Board will also consider the recommendations to change the future asset 
allocation. as well as recommendations for rebalancing strategies, although inclusion of such 
recommendations is  optional. 
 
First stage summary proposals should be no more than six pages and should include: 
 

1. A general description of the firm (size, history, etc.), principals and contact information. 
2. A description of the general qualifications of the firm (experience with institutional/municipal 

Packet Pg. 154

C
o

m
m

u
n

ic
at

io
n

: 
R

F
P

 f
o

r 
In

ve
st

m
en

t 
A

d
vi

so
ry

 S
vc

s 
12

/7
/1

9 
 (

In
ve

st
m

en
t 

A
d

vi
so

ry
 S

er
vi

ce
s 

R
F

P
)



D R A F T 

 
3 

RFP FOR INVESTMENT ADVISORY SVCS 12-7-12 DRAFT 

 

pension funds, performance results, references, etc.). 
3. Are you responding to this RFP as an equity manager, a fixed income manager, or both? 
4. A review of the firm’s credentials as an advisor on asset allocation, rebalancing strategies, etc. 
5. A description of the investment strategy recommended including style (active/passive/mixture), 

rebalancing strategy, and any recommendations for changes in asset allocation. 
6. Proposals including fixed income management should include a description of the firm’s current 

strategy with respect to fixed income investments as well as an outline of the parameters which 
would dictate a change in the strategy. 

7. An outline of the fee structure for this plan. Distinguish between fixed fees and asset-based 
fees. The stated fee schedule should include all fees for portfolio management including asset 
based, hidden, explicit, trading and Fund 12-B-1. Fees should not include supplementary 
services, such as fiduciary training, etc. 

8. Are you responding to this RFP as (1) investment advisor only, or (2) as an advisor and 
custodian? If (1) please estimate costs of the non-related custodian that you would recommend. 

 
A small number of proposals will be selected for further consideration. These “short list” applicants will 
be asked to provide additional information as described under Additional Bid Information. 
 
The Board is not obligated to enter into a contract with any firm as a result of this process. The Board 
expects short and concise proposals.  Request you provide an electronic copy and ten hard copies. 
 
Statement of Work 
The Board seeks to hire an investment manager to implement/manage and monitor a pension fund 
investment strategy by performing the tasks outlined as follows: 
 

1. Implement the investment strategy (style, asset allocation, rebalancing, etc.) selected by the 
Board. 

2. Monitor the performance of the strategy and its individual components. 
3. Prepare account review materials for quarterly Board meetings and attend those meetings. 
4. Participate in periodic general reviews of the fund’s performance and strategies, including 

making infrequent presentations to the City Council. 
 
Bid Process and Schedule 

1. December 17th  RFP is released and announced. 
2. December 24th  Interested bidders respond with questions. 
3. January 7th Interested bidders respond with the First State Summary proposal 

previously described. 
4. January 21st Short list will be announced. 
5. February 4th  Short list bidders submit additional bid information described 

below. 
6. February 11th through 28th  Presentations and meetings. 
7. March 3rd  Selection announced 

 
Additional Bid Information 
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Short list bidders should be prepared to provide the following: 
 

1. Discuss why your firm is best suited to manage the Pension Fund? 
2. What will cause you to succeed – asset allocation, asset selection, tactical decisions, strategic 

focus, discipline or something else? 
3. Who from your firm would work with the Pension Board? 
4. Please provide your understanding of your fiduciary role. 
5. Do you have any comments on our current investment policy? 
6. The assumed actuarial rate of return used by the Fund is 7.5%. Do you think that this is 

reasonable, and, if so, how would you structure the Fund in order to achieve this return? 
7. Performance Measurement: 

a. Will your performance reports for the pension plan comply with AIMR and GIPS standards? 
b. Are you able to customize performance reports to meet the specific needs of the Plan? 
c. How soon after quarter end are your reports available and is an electronic version of reports 

available? 
d. Please provide a sample performance measurement report with appropriate benchmarks. 

8. Does your organization offer training of trustees as it relates to their fiduciary responsibilities? If 
so, please provide a brief description of your program. 

9. Miscellaneous: 
a. Discuss any additional issues not covered in this RFP or questionnaire that will illustrate the 

capabilities of your firm. 
b. Please provide a sample contract that you would use if retained for the investment manager 

role. 
c. If you can provide custodial services can you comply with SAS 70 requirements for the 

annual audit. 
10. Additional Services – Please outline any additional services you can provide relating to the 

Pension Fund management or administration and the fees for such services. 
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City of Creve Coeur

Employee Pension Fund Board of Trustees

DATE: July 16, 2019

TO: Commerce Trust

c/o John Bascio, Plan Administrator

FROM: City of Creve Coeur

Employee Pension Fund Board of Trustees

SUBJECT: Pension Plan Disbursements

This is your authorization to make the following disbursements from the City of Creve Coeur

Pension account.

Amount

212.50$        

212.50$        

Please prepare the check(s) and advise Lori Obermoeller by e-mail at lobermoeller@crevecoeurmo.gov

Thank you for your immediate attention to this matter.

Total

Payee

Milliman Benefit Calculations for C. VonDoersten

Reason for Payment

500 North Broadway, Suite 1750

St. Louis, MO 63102
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City of Creve Coeur

Employee Pension Fund

Board of Trustees

Tuesday January 21, 2020 5:30 p.m.

Approval of Meeting Minutes

Presentation of Quarterly Reports

Discussion of other Topics as necessary

Invoice(s) Paid Since Last Meeting

Retirement(s) since last meeting

Other Business

Tuesday April 28, 2020 5:30 p.m.

Approval of Meeting Minutes

(Finance comm. Meeting scheduled for 4/21/19) Presentation of Quarterly Reports

Discussion of other Topics as necessary

Invoice(s) Paid Since Last Meeting

Retirement(s) since last meeting

Other Business

Tuesday July 21, 2020 5:30 p.m.

Approval of Meeting Minutes

Presentation of Quarterly Reports

Discussion of other Topics as necessary

Invoice(s) Paid Since Last Meeting

Retirement(s) since last meeting

Review Investment Policy Assumptions & Asset Allocations

Other Business

Tuesday October 20, 2020 5:30 p.m.

Approval of Meeting Minutes

Presentation of Quarterly Reports

Actuarial Report

Discussion of other Topics as necessary

Invoice(s) Paid Since Last Meeting

Retirement(s) since last meeting

Other Business

Core Topics for all Meetings

NOTE: Other meetings needed during the year will be scheduled when it is necessary.

 2019 Pension Board Meeting Schedule
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